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Quirepace

CoDE OF CONDUCT

1.0 Our Values

Quirepace Limited (the “Company”) is committed to conducting its business ethically,
responsibly and with excellence. We expect all of our Directors and Employees
(“employees”) and our partners, including suppliers, sub-contractors, agents, and joint
venture partners (“partners”) to conduct themselves in accordance with the legal and
ethical standards of conduct we hold ourselves to.

Our values underpin everything we do. As an employer, we apply our values to our
employees by striving to create a positive workplace environment for all employees;
provide training and development opportunities to foster professional growth; provide a
safe and healthy workplace by implementing the highest safety standards, respect
employees’ rights to freedom of association, and ensure employment is on the basis of
qualification and not race, gender, or religion.

2.0 Code of Conduct

The Code of Conduct contains the policies that relate to the legal and ethical standards
of conduct that we expect our employees and partners to comply with while carrying out
their duties and responsibilities on behalf of the Company. Compliance with these
principles is a condition of employment or engagement with the Company.

We acknowledge that the Code of Conduct cannot anticipate every situation an
employee or partner may face. We therefore expect our employees and partners to apply
the Code of Conduct within their activities, to exercise independent professional
judgement and to deter wrongdoing in the conduct of all duties and responsibilities on
behalf of the Company.

3.0  Reporting of lllegal or Unethical Behaviour

Employees should promote ethical behaviour and encourage other employees to talk to
Supervisors, Managers or other appropriate personnel when in doubt about the best
course of action in a particular situation. We require that any incidence of misconduct,
conflict of interest, or illegal activity be reported to admin@quirepace.co.uk. All issues
reported are confidential and will be treated seriously and discreetly. Employees may
report anonymously should that be their preference. The Company will not allow
retaliation for reports made in good faith.

4.0 Amendments and Waivers
Any amendments to or waiver of this Code of Conduct shall be made only by the
Quirepace Limited Board of Directors. If an amendment to or waiver of this Code of
Conduct is made or granted, appropriate disclosure will be made as required by
applicable laws.

5.0 Ethics

5.1 Business Integrity

The Company conducts its business free from bribery, corruption or fraud and
expects the same from its employees and partners. The Company and its
employees do not receive or offer tangible or intangible bribes in any form.

5.2 Conflicts Of Interest

All employees should avoid conflicts of interest between themselves and the
Company. A “conflict of interest” can occur when the private interest of an
employee interferes in any way — or even appears to interfere — with the interests
of the Company as a whole.
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CoDE OoF CONDUCT

Employees are therefore prohibited from (a) taking for themselves personal
opportunities that are discovered through the use of corporate property,
information or position; (b) using corporate property, information or position for
personal gain, and (c) competing with the Company.

5.3 Modern Slavery and Human Trafficking

We actively encourage our employees to confidentially report any concerns or
breaches e.g. suspected unethical behaviour and wrong-doing. All matters raised
either via whistleblowing or through the auditing processes are investigated and
appropriate action is taken in accordance with our policies and procedures.

5.4 Confidential Information

Employees should maintain the confidentiality of information entrusted to them by
the Company or its customers, except when disclosure is authorized or legally
mandated. “Confidential information” includes all non-public information that
might be of use to competitors, or harmful to the Company or its customers, if
disclosed.

Quirepace and its employees will ensure that ALL uses of personal data, which may
be legally stored or collected, will be held and/or deleted as prescribed within the
GDPR legislation May 2018 and as prescribed within our own GDPR Data
Protection Policy.

5.5 Compliance with Laws, Rules and Requlations

Employees should comply with the laws, rules and regulations applicable to the
Company.

The laws, rules and regulations applicable to contracting with government entities
are complex and may impose different and special requirements on the Company.
Failure to comply with these requirements may be a criminal offence. Employees
should comply with these requirements and questions regarding compliance
should be referred to appropriate personnel or outside counsel as necessary.

5.6 Protection and Proper Use of Company Assets

Employees should protect the Company’s assets and ensure their efficient use.
Theft, carelessness and waste have a direct impact on the Company’s profitability.
All Company assets should be used for legitimate business purposes.

6.0 Excellence

6.1 Relationships with Other Parties

Employees should endeavour to deal fairly with the Company’s customers,
suppliers, competitors and employees. None should take advantage of anyone
through  manipulation, concealment, abuse of privileged information,
misrepresentation of material facts, or any other unfair-dealing practice.

6.2 Harassment, Bullying and Discrimination

Employees are expected to treat all individuals with respect, tolerance, dignity and
without prejudice to create a mutually respectful and positive working environment.
The Company will not tolerate any form of harassment or bullying.
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6.3 Fair Competition

The Company is committed to the principle of free enterprise and seeks to
compete fairly. The Company and our employees adhere to laws and regulations
which are designed to ensure effective competition.

6.4 Accountability

Employees are each held accountable for Code of Conduct compliance with regard
to issues within his or her control. Sanctions for a breach of this Code of Conduct
shall be determined by the Board or the appropriate Officer as designated by the
Board. Sanctions may include serious disciplinary action, suspension from office
or dismissal, or other remedies all to the extent permitted by law and as deemed
appropriate under the circumstances.

6.5 Accurate Record Keeping and Reporting

Employees should accurately reflect the transactions of the Company in its books,
records, accounts and reports and should maintain an adequate system of internal
controls and disclosure controls to promote compliance with the laws, rules and
regulations applicable to the Company. Falsification of any Company record is
prohibited.  All reports, documents or communications authorized or legally
mandated for disclosure to the public should be full, fair, accurate, timely and
understandable. All business transactions are reflected accurately and fairly in the
Company’s accounts in accordance with international established accounting
standards.

6.6 Communications

The Company’s policy is to disclose or communicate matters that may influence
the share price in a timely and accurate manner.

The interim and annual financial results announcements, other important
announcements, and corporate governance documents concerning the Company
are published on the Company’s website.

7.0  Responsibility

7.1 Protecting the Environment

The Company is committed to being an environmental steward by implementing
the best technology available where applicable to minimise its environmental
footprint and promote sustainable business best practices.

7.2 Health & Safety

The Company is committed in providing a safe and healthy workplace and to
educate and train each employee in safe work practices. No person shall be
required or instructed to work in surroundings, or under conditions that are unsafe
or dangerous to his or her health. Each employee must take responsibility to
become aware of the hazards associated with their workplace and tasks they are
to perform. Each employee is responsible to complying with applicable safety
requirements, wearing prescribed safety equipment, and preventing avoidable
accidents. Each employee has a duty to report workplace conditions or practices
that pose a safety hazard or threaten the environment and to take reasonable
actions to alleviate such risks.

Dated: February 2019
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